Dear Professor XY,
I hope this message finds you well.
I am reaching out in the context of the UC Berkeley–Portugal Doctoral Student Exchange Program, coordinated by the Portuguese Foundation for Science and Technology and Berkeley's Center for Portuguese Studies that is based at the Institute of European Studies (IES). As part of this program, doctoral students from each institution are offered a research opportunity at the partner university for up to 6 months. This exchange is research-focused only and does not involve course enrollment.
As part of the application process, I am required to identify a Berkeley faculty supervisor. The supervisor's role doesn’t require a lot of time and attention. It typically involves one or two meetings during the stay to offer general advice and orientation. All administrative matters, including visa and fees, are handled by IES.
Given your expertise in XY, I believe your guidance would be highly valuable for my research. My dissertation focuses on XY, with an emphasis on XY. I would preferably like to come to Berkeley in the 20XX Spring/Summer/Fall semester.
If you are open to supporting my stay as a faculty supervisor, a brief confirmation would in response to this e-mail be sufficient, no formal letter is required. I will then add your e-mail response to my application.
For your reference, I have attached a brief outline of my research project and my resumé. I would be most grateful to hear from you before the application deadline for this program at Portuguese Foundation for Science and Technology, which is XY.
Thank you for considering my request.
Sincerely,

XY
